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UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA
)
)
VS. ) Civil Action No.
)
)
)
AFFIDAVIT IN SUPPORT OF DEFAULT
| hereby certify under penalty of perjury, this day of , , that | am the
attorney of record for the plaintiff in the above-entitled case; that the defendant(s)
was [were]: [personally served with process on 1.

OR
[served viaregistered or certified mail pursuant to provisions of Rule 4(C)(ii) of the Superior Court
of the District of Columbiaon (date the return receipt was signed by addressee):

OR
[served viaFirst Class Mail pursuant to provisions of Rule 4(C)(ii) of the Federal Rules of Civil
Procedure on (date the Acknowledgment Form was signed by addressee):

].
[The authority for obtaining personal jurisdiction over the defendant served outside the District of
Columbiais:

].

| further certify under penalty of perjury that no appearance has been entered by said defendant(s) in this
case; no pleading has been filed and none served upon the attorney for the plaintiff(s); [no extension has been given
and thetimefor filing has expired] [although an extension has been given, the time for filing has expired]; that the
defendant is neither an infant nor an incompetent person.

The Clerk is requested to enter a Default against said defendant(s).

Attorney for Plaintiff(s) [signature]

Bar Id. Number Address and Telephone Number



GENERAL INFORMATION

Affidavits, default and default/judgment forms must be typed and submitted to the Civil In-Take Desk
(original and one), together with the case jacket.

If service was effected outside the District of Columbia, pursuant to the Long-Arm Statute, D.C., the sub-
section that appliesto this case, must be cited along with the cite for the Long-Arm Statute.

If service is made on a domestic or foreign corporation or upon a partnership or other unincorporated
association, the return of service must show inwhich capacity the individual served accepted service.
(Officer, Managing or General Agent, or any other agent authorized to receive process)

If the return postal receipt isnot signed by the party named inthe summons, the affidavit of service must
give specific facts from which the Court can determine that the person who signed the receipt meetsthe
appropriate qualifications for receipt of process as set forth in Rule 4(d) of the Superior Court for the
District of Columbia

If the judgment is based upon a promissory note, the original note must be submitted along with the
request for default/judgment.

If the Complaint is based upon a breach of contract, a promissory note or for an ascertai nable sum, the Clerk
can enter default/ judgment if itisfor all the claimsand al the parties.

Affidavits must be signed by plaintiff's attorney.

The amount in the affidavit for default/judgment cannot exceed the amount prayed for in the complaint.

If the request for default or default/judgment isfor more than one party and the forms supplied by the Clerk
do not contained enough space to accommodate all thisinformation, Counsel should draft his/her own
forms, tracking the language contained in the Clerk's forms.



